
C O R P O R A T E  I N T E R I O R S



Fitting out a new office will be one of the biggest expenses your company has to pay
for, so it’s important to get it right the first time. 

From the look and feel of the office to its available facilities, you should take into
account what will increase staff productivity and improve your company’s brand image.

 
The team at Fabric Architecture are experts at planning and designing office fit-outs. 

We know exactly what, where and how to place things to maximise your office space, as
well as create a design that complements a variety of different corporate aspects.

Planning is a fundamental part of any office fit-out project. A well-planned office space
makes for a stress-free environment that both your staff and clients will appreciate.

 To help make your new office fit-out enjoyable and successful, we have compiled a list
of 07 things to consider before you take the plunge

07 THINGS TO CONSIDER
BEFORE DESIGNING YOUR NEW

OFFICE FIT-OUT



WHO
WE

ARE

Fabric has over 10 years
experience in the workplace,
hospitality and hotel sectors.
The practice offers a boutique
service to its clients, tailor-
made to fulfil the client’s
architectural vision whilst also
responding to the often
pragmatic restrictions of a
tenancy.
As an award-winning
practice Fabric will bring
professional training, vision and
experience to the project to
enable its success
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01 THE BIG QUESTIONS

A new office fit-out, whether it be a refurbishment of an
existing location or relocation to a new office, will benefit your
business in many ways. From better staff performance to
increased workflow, better lighting, and easier movement
throughout the office space. Then there’s the more obvious
benefits like presenting a more modern space to clients and
customers.
Before beginning your new fit-out, you should know what you
want. Ask yourself the following questions:

1. Why do you need a new office?
2. What kind of fit-out do you want?
3. Where will your new office be?
4. What size of office is needed, considering current
employee numbers and growth?
5. How many employees will be working in the new office and
what are their absolute necessities in order to do their jobs?
6. What options are there for arranging the office and
people? What will work and what won’t work?
7. What do current employees suggest?
8. Can existing office furniture be reused or are new furniture
and fixtures needed?

The answers to these questions will help determine your
budget, the length of time it takes to complete the fit-out, and
provide guidance for functional and aesthetic choices.

PLAN FOR THE FUTURE
While your workplace needs to reflect the current climate of
your business, it should also be able to adapt to future
changes. Along with the ‘big picture’ questions above, write
down the answers to these ‘future direction’ business plans:

How is your business / industry going to change and
grow over the next few years?
Can your current space accommodate company
expansion?
How will technology trends impact the size 
Is your space flexible enough to adapt to rapid change?

If your existing facilities are outdated and unsuitable, then
you should start looking for a new space to house your
office. On the other hand, if you have the space but are
looking to upgrade your workplace environment to improve
company image and enhance productivity, a refurbishment
might be the answer



KNOW YOUR BUDGET

LOW

Reusing existing ceiling tile and
carpets 
to back of house
New data & electrical
Simple linear workstations
Off the shelf joinery
Minimal alterations to base building 
services

 

MEDIUM

New carpet throughout
Reuse existing ceiling tiles
New power and data
Reconfigurable workstations
A few original designer pieces of 
furniture
custom design kitchen reception
and 
offices
Minimal alterations to base
building 
services

HIGH

New flooring with custom carpet to
front of house
Set plasterboard ceiling to front of
house
New power and electrical with high-
end faceplates
modern, reconfigurable workstations
Original designer furniture to board
and meeting rooms
Automated plasma/Projector
custom design kitchen reception
and offices
All base building services modified
to suit, including additional
supplementary air conditioning to
meeting rooms
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Knowing how much you can spend will help avoid wasted time in what are generally tight time frames when renovating
workplaces. While you might have done some initial fact-finding already, below is a rough price range for a fit-out that

reflects various levels of finishes. 

Other items to consider in your budget include:
� Costs associated with the move.
� How much and how long you might have to store equipment and furnishings.
� The overall design of the fit-out.
� The costs of new furniture.
� IT and telecommunications infrastructure.

Low Level Office Fitout $700 psm + Medium Level Office Fitout $1000 psm
+

High Level Office Fitout $1500 psm +

Includes items such as: Includes items such as: Includes items such as:
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The design of your office should
reflect the vision, mottos, ideas,
values, culture and desired
appearance of your company. It
should also be an extension of your
advertising and marketing collateral
(and vice versa). This means that
clients get the same impression
walking into your office as they
would when viewing your company’s
website or marketing collateral.
It’s best to involve your marketing
department in this process, they
probably know your brand better
than anyone. Kick the collaboration
process off early and ensure you
create an office that reflects your
company’s values.
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With technology advancing to the
point where many people can do
much of their job from anywhere
there’s an internet connection, a new
office fit-out could be the perfect
opportunity to restructure your office
layout, downsize, or move from
cubicles to more collaborative work
spaces.
How much space do you actually
need for staff? For office workers,
the building code of Australia
requires a minimum of 10 square
meters per person, but there isn’t
necessarily a one-size-fits-all
solution. 
To get the balance right in your new
office, you need to understand
exactly how staff are using your
current office space. Breakdown and
examine the following:

How much time is spent at desks and in
meeting rooms?
How frequently are kitchens and break areas
being used?
Do some teams have too much or too little
space?
Are there areas that are over or under used?
Is there sufficient storage space?
Is current storage space too much, or too
little?
Can you accommodate for visitors in your
reception area?
Do you have agile work areas?



06GO GREEN 

Build in the opportunity to expand the space.
 

Having your company on board with sustainability can
provide a number of benefits, not only to the bottom
line but also in terms of improving reputation both
internally amongst staff and externally. 
There are a number of ways you can reduce your
office’s carbon footprint:
 

05OPPORTUNITY TO
EXPAND 

There may come a time where you’ll want to hire
more staff or buy more equipment or furniture, so
make sure the office design lets you easily
accommodate new staff members or new equipment,
particularly if you want to avoid relocating.
 
It might not always be possible to just rent the floor
above or open the office out, so planning for more
collaborative spaces and scheduling remote working
and agile environments can help you expand without
relocating or overspending on floorspace in the
future.

Along with environmental sustainability, putting plants
in the office can make your employees less stressed,
more productive, increase performance and even aid
memory retention.

Go paperless
 Having your company on board with sustainability can
provide a number of benefits, not only to the bottom
line but also in terms of improving reputation both
internally amongst staff and externally. 
There are a number of ways you can reduce your
The environmental benefits of going paperless are
countless.  Paperless offices save money across
infrastructure (printers) resources (paper and ink) and
record keeping (filing cabinets).
 Make use of existing sunlight
Your new office layout to take full advantage of
sunlight. This has been linked to improving workplace
morale and lessening the need for overhead and desk
lighting.
Introduce greenery



HOW TO KEEP YOUR BUSINESS
RUNNING DURING THE FIT-OUT

Redirect inbound calls to a
mobile or office independant
line during critical operations.
Migrate business technology
to the cloud so you team can
remain connected.

Overlap office migration to 
mitigate risk.
Coordinate with team
leaders 
and managers to work
around 
large projects or important 
deadlines.

Schedule workplace
retreats, company picnics,
training and team building
to get folks out of the office
but remain productive
during the fit-out.

07

When fitting out your office, you can leave key departments or work areas undisturbed at important times
during business hours. Or you can choose to carry out your office fit-out after business hours. This is

especially important when migrating your IT and telecoms systems to a new location in order to prevent
disrupting communications. Your clients should still be able to contact you via phone or email during the

design and construction phases of your new office fit-out.
 Here are some things you can do to ensure your office fit-out goes as smoothly as possible:



IF YOUR READY TO START PLANNING 
YOUR NEW OFFICE SPACE PLEASE GET IN TOUCH

 
 WE'D LOVE TO TALK!



"The Art of something created"

www.fabricarchitecture.com.au

hello@fabricarch.com.au


